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; GOVLERNMENT OF THE PEGELE'S REPUBLIC OF BANGLADRESH
BANGLADESH ATOMIC ENERGY COMMISSION
T
CNOTIFICATION
[thake, the E5th Aunpast, 1985

No. &R0 365-L/55.—In exercise of the powers conferved Iw Axticte 19
wuf t]1|3 Bangladesh Aromic Encrgy Commission Order, 1973- (P. 0 NE ba ol
1973, the Barglodesh Atomie Erersy Commission, with the provious approval
of the Government, i85 pleased 1o meke lhe following regelativus, oamely:—

CHAPTER 1 :
: 1. Shor titte and spplicalivn.-—(1) These regulations may be catled the
Bungludesh Atomic Dnerpy Commission Serviee Repulations, 1585

021 Tlhey shall apply 1o oll the employecs of the Comassission, other than
wark Chalgf‘i pari-time, LH_EI.H] or muster toll and contingest paid employees
of the Commission.

2. Dhindtions,—In these regulstions. uniess there {5 anvihing répugaant in
the subjeer or contexti——
{2} “avthority" wmeans the competent authority;
(3] “"ppﬂ wiing authovily” mesns the aathority desimnated by the Com-
m]ss-.'-u with the approval of the Goveratoent 10 be such authority Lfoe
a zpecified post; 1

(o) “competent authoriiy” means the autharity  desicnsted by the
E‘;:.mmj-iamn to ba the compatent sutharity for the relevant fancticns:

{4y "Commizsion' means the Dancladesh -Atomic Energy Commission.
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(2} “deputation” meuns duty outside the Commission with lien in the
substanlive post;

| i
(F) “employee” means an oificer or a member of the staft of the Com-
mission; ;

{g) “permanent employee” means al employec who hes been made
permancnl by an order of the Commission in o regular posts

(hy “requisite  qualifications” meuns the qualiﬁ-::'alicn specified in the
Schedule;

(i) “Selcction Board” mesns the Selection Bonrd copstimated by the
Commission in consultation with the Government for the concerncd
purpose,

{j) “specified post” means a post specificd i the Scheduls
(k) “Schedule” mesns the Schedule annexed to these regulations; and

(1) “temporaty employee”  means on employee who is not a permanent
employee.

CHAPTER I1 -
APPOINTMENT, PROMOTION, SENIORITY, RETIREMENT, ETC.

3. Classification of cmployees.—(1) The emplovecs shall be divided into
four trond clusses, namely, Engiosering, Seientific, Medicing and General.

(2) Subject to such peneral and specific order a5 may be given by the
Government to the Conunission from time to time, the employeces  may be
divided ino such sub-classes and grades s the Commission may determine.

4, Adyertisement for recruitment—All appointments to a specified post
ghall be etade by the appointing suthority affer the same is advertised in the
daily newspapel.

s Procedure for pecruftment.—(1) Subject to  other provisions in these
regulations, all pppointments 1o specificd posts shall be made in accordance with
the provisions of the Schedule:

Pravided that, if no suitable person is available for appointment by mannur
specified in the Schedule, the specified post may be filled in by recruitment on
contract or by deputation with the privr approval of the Governmant,

(2) Unless otherwise provided in these regulations, no person shali be
appointed fo n specified post unless he has the requisite qualifications and in
the cuse of ditect appoiatment, he is also within the age limit lawd down in the
Schedule for that post:

© Provided that ihe requisite gualifications and age limit may, with the
approval of the Government, be relaxed to such extent as it may defermine
considering the circumstances and also in the case of otherwise exceptionally
gualificd candidates.

(3) All appointments shall be subject to police verifieation,
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(4) No person shall be eligible for appointment to a specified post if he

f not a citizen of Dangludesh or permanent cesident of, or domiciled in,
Banpladesh.

o :
6. Medical examination.—(1) Mo person  shall be appointed
medical fitness certifiears (rom snch medical
required by the Commission. :

without a
affcer or medical Board as 'may be

{2) Where it is [ound that an employee is inefficient foi rea
of mind or body, the  competent uullionty may, ot 20y
rmpioyes (0 undergo @ medical expmination by such medic
Board as the Director General of Health Services may appo
the, Commission,

sons of infraity
sluge,  Lequire the
al oificer or medical
inl o the request aof

7. Probation.—i(1) Employees of all catepnries shall be oo prebation for
gopericd of ome year:

(2) Tn the event of an employee faiting to show satisluclory progress durng
his probationary period, the appointing authorty may, at itg. .chiseretion, extent
his probationary period by u maximum of one yeut or dispense with his service
by giving o forfnight's notice or by paying u sum equal o the pay for a forl-
night without assigoing amy reason. ;

B. Fixation of senivrity,—(1) Stniority of e employees in theie Tespective
post. on fist appointment of on promotion shall be regulated in the follawing
manner, namelyi—

(a} where the appointment ie made ou tha basls of the recpmmendations
of the Selection Bnard, the seniorily shall he fixed by the Selection
Board in consideration of result of celection test or  examination, if
any, and the merit of the condidates In their respectiva aendemic
examinations and ihe senfority thus fived shall be taken as the intat-
seniority in a specified post.

(b} in e cass of appointment of a single capdidate, the sepiority shall be
counted from the date of his joining.

(2) The first appeintment peferred o in sub-regulation { 1% shall mean
appointment to u regular post

(3) The provision of this regulation shuil not affect the  senfority of
employees fixed by the compatent autharity before the commencement of

{hose
repuintions.

9. Promotipn—The criterion for promotion o 4 specifisd post shill he
wierit-cim-seniority and no person shall be elig’ble for promotion unless hie has
the satisfactory records of serviee.

L

10,  Termination of gervive,——The scrvices of a lemparary cmplaves. muy
be terminated by giving one month's wotice ot by paying a sum equal 19 ihe
pay for one month by the appointics authority without assigning any easoil.
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Pl Resignation—{l} A permanent employee  sholl not resign from his
post without giving three calendar months’ notice in writing, [uiling which Le
shall be liable 1o pay the Commission u sum egual 1o his pay {or theee month's.

(2} A temporary  cmployee shull not resign withoul piving cae month's
notice in wriling of his intention to do 5o, falling which he shail bc liable o
pay to the Commission a sum cgual to his pay for oue mooth.

{3} Merwithstanding the provisivns of  sub-repulations (1) and (2), an

emplayee shall coulinue to perform his duties till his resignation is acceptad and
he is released from duty.

{4) The appointing  authority may, in the intercst of the  Commission,
cefuse to accept the resignation of any cmployse or accept resignation on such
winditions as moy be decided by =uch authorify.

12, Retivement.—Any emplovee shall retire from seevice on the completion
of the [ty sevenll year of his age,

13. Employment on contract.—The Commission may, if it is of opinioo
that it js in the public interest so to do, employ sp employes on contract
basis inoaccordance with the provisions of the Public Servants (Retirement) Act,
A974 (N1 of 1974), and such extension shall be subject to such conditions, if
any, ns may be presecibed by the Government,

14, Optional retivement,—An emplovee may opt to vetire from service at
any time after he has completed twenty-five years of service by ziviog notice ia

wriling o the oppointing authoriiy at Jeast 30 days prlor to the date of his
intended rotfrement:

Provided that such option once  cxereised shall be fnal amd shall not be
permilled Lo Lo modified or withdoawn.

15, TEmploves not entitled Lo reticement benefits in certian eases —I0 any
judicia! procesdings instingled by the Government or the Cominission or any
departmental procecdings are pending against an cmployee ut the Ome of his
relirement, he shall not be ectitled to any pension ar other retitement -benefits
till the determination of such procecdings.

16. Posting and transfer.—The Comimission maoy transier an

emploves to
any office located in Bangladesh,

17: Service record.—{1) A record of serviee of cach  employee shall be
maintaiped in the form preseribed by the Commission.
(21 A eoufidentinl repeoct on the work and conduct during each calendar

year for all employces shall be writlen in the last month of the calendar year in
the form prescribed by the Commission,

(33 An employee shall have no access to his confidential report.  He shall”
howewer, be informed of adverse remocks in order to give him an opporlunity”

to explain his position or to correct himself,

S
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CHAFPTER 1II
PAY, ALLOWANCE, MEDICAL FACILYTIES, ETC.

18. Senle of Pay.—(1) The scales of pay of the employees of the

Comptssion shall be those as may be prescribed by the Government from dime
o 1ymc,

{25 The persons holding posts of C50, PSO, 550, 5O wud their equivalents
shofl, as far as procicable be allowsd the same scale of pay #3 arc admissiblz o
Professors, Associnte Profcssors, Assistant Professors aod Lecturer  of Univer-
sitfes,

19, Pay on promotion—0On promotion from one  prade Lo another, the
pay ol au cmployee will  nermally be fized al the stage in the hisher giade
which iz pext zbove his pay in the lower geade.  Any loss of pay shall be
protected by granfing incremcnts, :

20, Special Pay or Allwwance.—Special puy of allowance may be allowed
to an emploves by the competent authority considering the unheallhiness,
remotencss or other  specinl  characteristics of the place in  which duly is
performed and also considering the arduous nature of work. The rate of such

pay and allnwance shall he determined by the Commission in copsultation with
the Government,

21. Enerement.—{1) In cote of exceptionally qualified candidales, the
Commission may allow wdvanee increment, not excecding three increments, to
un employes on his first appoiniment to a specified post.

(2} An increment shall be drgwn os & matter of course unless i i3 withheld
by the compeient wuthorily by expressed order in writdng.  If the increment is
withheld, the withholding anthority shall stare the period for which it & withheld,

{3) Where an cfficiency har is prescribed in a time scale, the inercment
nexl above the bar shall pot be given 1o the emploves without the specific sanction
of the compotent avthority, Such sanciion shall e based not on the mere
ahsence of an unsatisinctory report but on the positive statement of the reporting
officer that the seérvice of the emplovee concerned had, been such

a8 to justify
the crossing of the bar. ;
22, Additiops]l charge pllowanece.~—An employee holding additiona! charge

of one or more hizher or cqual  posts in addition to his own post shall be

allowed by the oppointing authorily charge allowance as per Government rule
in this behalf.

23~ Conveymmee ollowanee, cte.—i(1) Coovevance sllowsnce may be patd
to the employees at such rates and on such conditions as may be prescribed by
the Government frem tme to time for i1s own officars and employecs.

(2) If a trapsport cannol be provided to an employee wha is entitled to it
for official work outside, he may be entitled to reimbursement of conveyanee

charoes al rales  delermined by the Commission  in consultation  with “the
Government from time o time,
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24, House remt allowance.—House rent  allowance may be paid to the
employecs at such rate and on such conditions as niy be determined by the
Comatission in consuftation with the Government from time to time.

‘75, Washing allowance.—Waushing  Allowanee  may be paidd Lo
employces of the Conunission. who  have  been supplied 1liveries at such

rate and on such conditions as may be determined by the Commission  in
comsublution with the Government from time o time,

such

26, Overtime allowance.—The Commission may, at such rates and subject
ta such conditions as mwuy be considered approprile grant overtime  allowance
lo such employees as may he decided by it with due repard to Governiment
instructions, if any, m this behalf,

27. Rest and recreation allowance.—An employee of the Commission may
be allowed rest and recrention allowance in such manner and on such scale as
may be determined by the Goverinent from time o tme. .

28, MNon-practising allowonee—1" a Medical Officer in employment of the
Commission is not allowed to do private practices, he shall, in licu thereol, be
granted non-practising allowunes at such rates and on such conditions as may

he determined by the Commission in consultation with the  Government from
thne to fime.

20, [onororivm—The Commission may  grond

an henorariom {0 &0
employee as remuneration for extra work performnd,

provided il is of such
putstanding merit or occasional in character and alse 50 loborions that it justifies
spectal wward.

30, Medical Eacilities.—The cmployees may he ullowed medical facilities

on such seales and terms and conditions as the Government may determine from
time to time.

31. Residence facilities—The Commission may . provide —residential
fucilities 1o its. employees on such scales and terms and conditions as may be

determined by the Commission from time o time after oblaining approval of the
Guvernment. }

37, Uniforms——The Commission may supply aeiforms free of cost 1o such
of its employees as mey be determined by it from time o tune. 3

CHAPTER: 1V

DEPUTATION AND TRAINING
33, Dfplltmiun'.—{lj Tie Commission may dopute un employee for
service with the Government or with any antonomous, semi-auinnomous  Dran-

nisation of for service in a foreign country it the Commission thinks that it is a
fit caze For soch deputotions -

Provided that in cuse of deputatipn outside the counlly priot approval of

the Government shall be obtained.
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(2) The [ollowing condilions will g:{vern the cases of deputation:—

{a)

ib)
(el

(d)

fe)

(£

(g)

(h}

for every 4 years of service, one year of deputation may be allowed:

Provided that the peciod -of deputaticn shall mot, unless relaxed
by the Commission under specizl circumstances at ity diserction, exceed
three years ab one time;

the deputation shall cammence from the date the emplovee relinguishes
the charpe of his doties in the Commission;

for the period of deputation, the employeés shall not be eatitled to auy
splary from the Commission;

for the period of d.,puLLLLDn the employee shall pay his share of provi-
dent fund contiibution and shall also pay dues on account of wroup
insurence, beazvolent fund  and any other fund constitoted by the
Comimission ul the rates as may be determined in this behalf)

tha period of deputation shall be counted towards increment of his pay
in the Commission;

the peried of deputation shall not bz counted towards eaming of leave
in the Commission and leave previously earned shall not be allowed
during the period of deputation but in csceplional cases, howover, an
mmpﬂ_s:mnate. and medivsl grounds, an employee may, at the discretion
of the Commission, be gracted such leave as muy be al his credit in

the Commissicn on eeodition thal no leave salary would ha pald in
foreizn exchange.

the Commission shall not be responsible for any expenditure for the

employee or members of his family for medical examination, tr'nrﬂl.s,
tours, ete. duting the period of deputaticn.

before procoeding to deputalicn, the employes shall furnish bond or
undertaking in the form prescribed by the Commission to the effect
thut il he fails to return and report bock Lo the Commission wilhin
the specified time, he shall be liable 1o soch disciplinary  action

including termination of, ur dismissal from service, as the Commission
may deem fit

34. - Training—The terms and conditions of training of the employees shall
be as followsi—

(b

- mny constitite in this behas,

{2)

preliminary selection of emplovees for nomination sgainst oflers of
training fucilities allocated by the Government or other apencies shall
be made by the Commission  according to its requirement,  After
selection of eandidates by such Selectien Committee a5 the Commission
the Commission shall recommend the
nmues of the candidates to the Goyvernment for approval,

if the course of studies is considerad to be in the interest of the
Commission, it may, with the upprmral of the Government, permit an
employee, not nbove the rank of Senior Scientific Officer, when going
abroad for the first time for acadeoie studies leading to M.Sc., M.E.,
M. Phil. or Ph,D. on his self-wrranped Fellowship, Assistantship, etc

and such waining sholl be considered as training within the meu.n.mb
of training under this regulation.
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{3) Mo employee shall be nominated for the second or subscquent teaining
unless he has put in such minimum vews of satisfactory scrvice with
the Commission as may be fixed by the Government from time o time

o after his relurn fromy previous teajning of more than six months
duration:

Provided that the Government may relax this coodition under
special circumstances depending on the exigencies of work.

(4) Suhiect to requirement and  availability of financial support, the
Commission may agree o miximwm period of training as follows:—

- fay Academic Studics—

(i) For Ph.D, or equivalent course—Normully not more than
4 years, in exceptional cases, however, the Comm:r::s:nn may,
with the approval of Government, agree lo 8 maximum of 5
vears and in that case, deputation pay shall not be allowed
for more than the period as may be  determined by  the
Government.
{(ii) For M.S. or equivaleni cowrse—Dol exceeding 2 years.
(i) For Diploma or squivalent conrse—MNot excceding one year,

(b) Specialized Training, Job Training, Svecialised Course etc—
Ducgtion of such training or coursés shall be determined by the
Commission accordiog to its requirements,

(e} Post-Doctoral work—INol exceeding 2 years,

35, Ohligation of frainees—( 1} All trainces will be required to Lolfil the
following conditions, nomely—

{a) Before proceeding abreoad, the trainess shall— -
(i) sign a deeluration in the form prescribed by the Government,
{11} execute a surety bond in the form preseribed by the Government,
and

(1ii) complete any other [ormelity which the Commission may require
of them.

(b} while on training, the trainces shall subhmit periodical progress reports
in the mooper as may be directed by the Commission.

(¢) The overseas trainect shall return to Bangladesh immediately on the
eapiry of the Fellowship, Scholurship, Assistantship or approved
duration of training, whichever s earlier.

Explanation;—In this repulation, “training” includes ecndemic studics leading
to degree, diploma, scholasship, [licwship, research or visiting assistantship, cte.
under any techpical assistance programme or any other apeney Bnancing the
training progrumme whoily or parctly,

(2} Failure to comply with any of the obligations mentioned under: sub-
repulation (1), shell render the coployee liahle 1o dizciplingry action including
termination or dismissal from service, recovery of bood moaey, caneellalicon of - -
passpodt, etc, o the Commission may decide,

[ |
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36, Entitlement from the Commission while on troining.—All trainees while
on training programme will be entitled  to the following benefits. from  the

Commission for e dycation of the training unless otherwise specified by the
Commissioni—

(2) the period of training shall be treated us on duty;

{b) fuil pay and annusl increments for (he periods in training shall be
allowed ; -

ey medical focilitics will be admissible in such manner and seule 05 may
he presoribed by the Commission from time to time 1o the mambers
of the traince’s amily if they are in Bangladesh; Lbe trainee shall nol,
however, be entitled to any medical Facilities during his stay abroad;

fd) accommodation allotted by the Commission may be allowed to retain
iF Eamily conlinues to stay in the sume station fora period of 1 year
on usual terms whicl term may he extended up lo 2 years on special
circumstanees; for any period exceeding  this, an employee shall be
charzed an cxcess rent to be determined by the Commission if, how-
gver, the fmmily stays in hired accommodation in the place’ of pusiing
of the trainee, then house rent allowanca at usoal rate will be pdmissible,
5o lone as the Dimily continues to stay in the hired aecommodation.

CHAFTER ¥
LEAVE AND JOINING TIME

.37, Applieation  for leave—(1) All applicalions for leave shall he
addresesd tooand be suoctioned by the competent authority as specified by the
Commission frem fime to (me;

{2} The first day of un employee’s leave shall be the working day newt
after the duy on which he makes over charge and the last day 0%.111&: leave
shall be the working doy immediately précediog the day on which he reports
lack to duty.

38, Rates, calenlation, ete. of lenve.—(1) Leave on averdpe pay shall be
curned at the rate of L/11th of the period spenl on duty and the maximum
that may be accumulated shull-be 4 months. - Any period earmed i excess of
4 months shall be credited to a separate item in the Jeave account form prescribed
by the Commission [rom which leave may be wllowed oo overage pay on medical
pround or for the purposs of pilgriniage o educalicn. A

{23 The amount of leave that may ba taken at ong time shatl not excesd
four months,  Lhis limit may be ruised to six months when leave in excess of
four menths 5 tahen on medieal grounds of for the purpose of pilgrimage or
cdoeption, ;

(3) Leave on hulf uvernge pay shall be carned at the rate of 1/13th of
the period spent on duty and sccummulation of such leave shall be without
Vimit,

{4) It shall e permissible to convert leave so allowed into lenve on average
pay on production of medical certificate up to 2 maximum of twelve’ months,

This conversion will be allowed at rate of one duy of leave on averags pay for -
two days jfou leave on half average pay,
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39, Payment of salary in licu of earned leave, ele—(1) Leave salary shall
not be admissible to un cmployee in licu of ewned leave when he is dismisscd
or discharged on account of misconduct or when he has left his work withoul
nolice. .

(2) Leave salary in liew of earned leave due o ui
io the event of his desth, or in livw of 5o muoe
been serused in writing during service
or om retirement,

1 emplayes shall be payable
hoof carned leave as may biave
at the time of leaving after due nolice,

(3) The Commission may grant legve lo an emiployes on depulation frem
other cigauisation under intimation to his pareat depiriment rovided leove s
5 F
due o bam. f

(4) Earned leave may be encashed by an cmplioyee up to o muximuom of

ave o averace pay for
that period.

40.  Leave not due,——(1) Suvein the case of feave

preparatogy 1o relirement,
o pEY Up toopomaxdmuem of twelve
months during the whose service if it i3 an medicyl proonde,

(2) When an employee returns from leave which was not due-and was
debited apainst his leuve accounts, no leave on half averppe pay shall become
due to him uutil the expiry of a fresh perind Spent on duty swiLeient to ecurn a
eredit of leave equal to the period of leave which he took before it was dug,

41, Leave salary.—Leave sal

ury shall be calculuted as per rule upplicable
to Government employecs,

42, Extraordinary leave—(1) Extruordinary leave may he granted Lo an
employee in circumsiances when no other leave is admissible to the cmplayee
or when other leave is adissible but the employee concerned applies in wrillog
for the gramt of extruvrdinary leave, [

- {2) Except in the case of a permanent employee, the duration of extracrdl-
fary leave shull not exceed 3 months' or 12 months on any oug occasion, the
longer period being admissible, subject 1o such condition a5 the Commissio may,
by meneral or special orders, prescribe and when the eiiplovee concerncd 15
undergoing madical treatment by a quabiffed specialist or w Civil Surgeon, or
when the Commission is satisfied that the

: camployee is unable o resume duty
for reasons beyond his conteol,

(3) The authorily empowered to grant leave may

_ ; ; commute relrospectively
the period of absence without leave into extra

ordinary leave,
. (4) Extraordinary leave may be granted in combination with or in continua-
tion of leave of any other kind admissivle 1o (the empuuyees and e authority
may, commule retrospectively period of abseace without leave inta exteaurdimary
leave.

. (5) No pay and allowance shall be udmissible during the period of extrypr-
dinary leave aud the period spent on such leave shall not count for increment,
provided thal in a case where the Commission s satisfied that the leuve was
tuken for any cause beyond the employee's contred, it

; ] tuuy direct that the perind
of extraordinury leave be conated for increment, e
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43. Matermity leave—(1) Maternity leave, which shall be on average pay -
and nat debitable to the leave account, may be pranied to an employes for a
maximum period of three months at o tine,

(2) Leave of any other kind admissible to the employees may be pranted
at the disereion of competent authorily in combinarion with or in continuation
of maternity léave if the request for its prant is supposted by a repistered medical
‘practitioner, A
{3) The Commission may not prant matenily lepve to any employee on
_miore than three occasions during her serviee in the Commission.

44, Special disability leave,—-

{1) Special disabilily lewve may be granted by the Commission to an
-employee who is disubled by injury inflicted  or csused in, or in
eonsequence of, the dug performance of his official duty.

(b) Special disability leave shall oot " be cranted unless the  disability
manifested itsell within thres months of the occurrence to which it is
attributed, pod the person disabled acted  with due  promptitude in
bringing it to wotics: .

Pravided that if the Commission is satisfied as to the causc of
the disability, such leave may be granted in cases where the disability
manifested iteelf more than three memths after the occurience of its
cabse,

te) The period of speciul disability leave grapted shall be such as it shall
not be extended excepl on the certificats of o Medicul Board and shall
in oo edase exceed twenty-four months,

(d) Special disubility leave may be combined with leave of any other kind.

fe) Special disability leave may be granted maore than once if the disability
is ngoravated or reproduced in simular circumsionces at a later date but
aot more Lhen twenty four months of such leave shall be granted in
consequence of zny one disabilily. i

(1) Special disahility leave shall be counted as duty in caleulating sorvice
for gratuity only. if admissible and shall not be debited apainst the
lzave account.

(z) Leave sulary during special disobility leave shall be equal to—
(i} averape pay, fop the first four months of any period of such leave

includine a period of such leave granted under clause (e} of this
rezulation; and

(i3 half avernge pay, for the rémaining peried of any such leave, or
at the cmploves's optinn, average pay [or a periad not exceoding
the perind for which leave on average pay would  otherwise be
admessible 1o him. i

45.  Quurmntine leave.—Ounrantine leave is leave of ahsenee  from  duty
pecessitated by orders not attend Lo vffice in consequence of the presente of
lectious diseascs in the family or house-hold of an employes. . Such leave
muyv be granted by the Dead of the office on Lhe certificate of 8 Medigal orp
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Public Health Officer for a pEIiDd-'llLEDt exceeding 21 davs or, in exceplional
clrcumstances, up to 30 days. Any leave necessary for quaranting  purposes in
excess. of this period shall be (renled us ordinsry lease,  Quurnnling lesye may
alsa be pranted where necessary ing continuation of orhee leave subjest 1o the
maximum period of leéave admissible under these regulations, Mo osubstitute
should be appointed in place of an employee obsent oo guarantine leave. Ao
emploves oo guarznline  leave @5 nel irealed as abeent from doey and ha wil)
get normal pay. 1

46. Leave preparatory o refirement.—»An empicyee shinll  bBe entiled
leave preparatory. to retirement in accordance with the s
the same scole and oo such terms and vondiions ws o Gove
s cotitled Lo

[
edure aid In
nment Servant

47. Combination of holiduy with  leave.—When the day  immediately
preceding the day on which an emplovee’s leave besins or immediately following
the date an which his leave expires, 5 o holiday or onc of serics of helidave,
the employes muy leave his stution ot the close nf 1he doy before or retorn to
it ¢n the day after such helidav, or serics of halidays, provided that prior sanction
for the same has been oblained.

48, Leave not right—Notwithstanding anything contained in these regulu-
tons, leave eannot be claimed as a maiter of dght, and the Commission shall

have the right to reluse leave when such refusal oppenrs  necessury  for  the
cxigencies of sorvices.

49, Owerstuy of leave.—An employee, who averstovs his leave except tnder
circumstances beyond his comtrol for which be must render sa slactory explang-
tion, shall not draw any emoluents for the period for which e overstays.
He shall also be liable to sction for breach of discipling, end the periad of
overslay may constitute as break in service unless ropularised by the compelenl
authority,

S0, Casnal Teave—The totul number of days for which cusual leave shall
be admissible in a calendsr shall Be such a5 may be determined by the
Government for Government Servants. ;

31. Sindy leave, ete—The cmployees of the Commission mav be cranted
study leave to cnable him to study scienlific, technicnl und other like subiects
on such terms and conditions as e Commisslon fiay delenming iF it is satisfed
that the study will be wselul for his service under the Commicsion

532, Jaining time,—(1) The emplayess of the Commission, on transfer from
one station to another, shatl he aliowed Juinming time as follows—

(2) six days [or preparation, plus;

(b) perlod o cover the actual fourney by air, railway, steamer, motor
car or any other mode as may be approyed by the competent anthorily:

Provided that Sunday or a closed haliday shalf not count

as a day-
for the purpose of the calculation of joining time nader these

rzutations,
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(2} The Commission 1y, in ichm]. circurnsiances, reduce or cxtend l_h{:
perivd of joining fime admissible under sub-regulation(1}.

(3) It un employee is transferre o from ene station to another in the same
post or is appeinied 1o a new pest invedding change of stativn, his joining time
4l be caloulated from ihe eld station or from the place in which he received
the arder of sppointment or transfer, wiichever is more convenient to  the
cmpliyes, !

(431 o0 emploves t leave while in -~ transit for joining from one post
to anathor, the periv ioly his elopsca since he handed over charges of his
; pu::-sl shall he nETisa i 2 his leave, unless the leave is talen on medical
fcaie.

{(3) Tho |I'uuu' time admissible undec these resulations shall unless  the
Commission for special resson otherwise orders be caleulaied by the roule which
travellers ordiacdy. Wse. :

*  CHAFPTER VI
GENERAL CONDUCT

33, Fidelity nud seerecy +—(1) Every cmplovee shall maintain stricl secrecy
tezarding the Commission's ‘allairs und the aliuiry of it establishments and shall
nut communicate directly or indirectly to ahy person inflormation which has
come into his possession io the course of his dites wherther from officinl sources
or otherwise, unless required lo do so by law o directed by a superior oflicer
in the discharege of his dutigs,

(2) Every employee shall before mulmlr,-‘|r service, sign a declaration of fidelity
and scereey o the presciibed form,

54. Poltical netivity, ete, prohibited.—No employee shall hring or atempt
i bring politieal or other puiside influences to bear on any authority of the
Commission in suppart of any claim made by him in conneeticn with !'uﬁ cmplngh
went, promolion, increment or for gny other personal gain,

55, Ahsence from dulv.—No cmplovee shall abseot hinself fron his duties,
nor leave his station without the permission of the compelent authority.

56, Prohibition om acceptance of gifts, efe,—(1) Mo Fr'n?lnycr shall accept
any  gilt, griatuity or n.th.} from any olher emplovee of & Commission or
agencies likely to have dealings with the Commission dircetly or indirectlv, of

his own beholf ar on behalf of any other persen or permit any member l:rf his
Family fo do so.

(2) Mo emploves shall, without the prior sonclicn of the Commission in
writing, undertake any cmplovment within the counlrv  or  oulside: and  the
Commission may, in its diseretion ol any time, require him to abandon any work
which |51 its opinion 15 uml* sirubic in fhe interest of Commission's Services.

57. Grounds for pf:u:LlLy.—--‘r’rl:-:ru un  employee, in the opinion  of the

authority,—

{1} is ineflicient, or has ceased to he efficient, whether by reason . of

infirmity of mind or body or otherwise, and is not likely to recover his
glficiency: or
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(2} is puilty for negligence (o his du{y; or
(3} is puily of misconduct; or
(4

Ll

is corrupt, or may reasonably be considered corrupt, becuusc—

(a) he js or any of his dependents or any other person through him
or on his behalf, is in possession of pecuniary Iesnurses or
propecty disproportinate to his known sources of income, or

(b) be lus assumed a style of living beyond his vstensible means, or

(5) is engaped, or is reasonably suspected of being enpaged, in subversive
activities, or is reasonubly suspecled of heing associated with others
enpaged  in subversive activitles, and whose. relention in - service
considered prejudicial to national secusity, the nuthority may, subject
to the provisions of sub-regulation (3) of regulation 58 impose on
him one or more penalties, .

38, Penalties,—(1) Therc shall be the fellowing penaltivs:—
{a) Censure;

(b} the withholding of increment or promoticn,  including  stoppope al
- elficiency bar, for a speeified perod;

(e} recovery from pay of the whaole or parl of any pecuniory loss caused
to the Commission by negligence or breach of orders;

(d) reduction te s lower post or lime scale, or to a lower stage in a lme
seale;

(e} compuleary retirement;
(£) removal from service:

{g) dismizssal from service.

(2) Removal does not, bul dismissal does, disqualify an emploves  From
future employment in the Commission.

{3} For miscondoct any peoalty in sub-regulation (13 may be imposed, but
the penalties to be ordinarily imposed for ineffieicncy and negligence shall be
those set oul in clanses (1), (b) (c). (dY, (e} and (f) of sub-regulation (1) and
for eorruprion oc subvervision shall be those set out in clugses (e, (L) and (g)
of that sub-repulztion. i

392, Inguiry procedure on  subversion.—When an employee is o he
proceeded against under cluuse (5) of repulation 57, the competent authority—

fa) may, by an order in  writing, requice the emplovee concernsd ta
proceced on siech leave as may be  sdmissible 14 bim. and from such
date us may be specified in the arder:
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(&) shall, by an order in writing, infosm him of the action propesed to be
taken o repurd to him snd the geounds of that actiond and

{e) shall give him a reasonable epportunity of showing cause ugainst that
action before an Epquiry Commitice Lo be constitnted with three
ofneers or the Commusson o enquice inlo e el pe:

Provided that no sech  opporteniny shull be given  where  the
authenty is sulisficd that 1 the mierest of the secuity of Bungladesh,
ot any part theceof, I is not eapedient 0 pive such oppartunity,

6l Enguiry procedurz in enses of negligense, inclliciency, miscouduet
and corruption—( 1) YWhen an employee is o e procesded  wgainst under
clauscs (1), (2}, (3) or (4) of rebuiznon 57, Liw shull be called upon 1o subumil
explanation in writing fo the eompaent authority within seven duys s to why
uiseipiinary action should not be taken against him for the aliezed offence,

{2) When the explabation of the employee 15 not found satisfaciory,  the
competent wulliorily shall frame a charge and call upon lim o submit a witen
defence within such perod as muy be  specificd in this behalf, bejng not loss
than seven dayvs aod not more than fourtecn days, stuting whethor he desires o
be heard in persen,

(3) The competent huthorty shall appoint an officer senlor o runk to the
accused to conduct an enquiry into the charzes, who shall submil a report, after
giving the employee 2 personal hearing, it so desiced by him, witlin such period
as may be determined by the competent authority.

{4) The competent authority shall consider ihe wrilten statement submitted
by the employee in his defence, the  report of the Enguiry Odicer and other
circumstances, if any, and impose such penalty as it fay  deem proper in the
cireumstances of the case

Provided that before - imposition of penalty of compulsory retirement,
dismissal, removal or reduction to a lower post, the delinguent emplovea shall

be given second wvpportunity to show cause apuinst the penalty proposed to he
imposed,

(5) The competent authorty shall take decision by imposing pesally and
shall communicate the same by an order in writing to the employee concerned,

(6) The proccedings under this repulation shall be completed within three
months from the date of framing charge againsl an cmploves.

6l. Procedure for disposal of a case, where un employee has been con-
victed by a court of law.—(1) When an cmplayes is convicted by a eourt of
law on churge of a criminal offence, the compotent authority may dismiss op
remove him fiom the service of the Commission or reduee him in rank, or
impose any other penalty ‘upon him withour the progedura 10id down in these
regulations or may nol Impose any penally, if the competent authority decides
that the offence for which he is convicted is pol lizble to disciplinary action
under these regulations.

(2) Any penally imposed upon un employee under sub-repulation {1} shall
take effect from the date of communication of the order of imposition of the
penulty to the employee and not from the date of his conviction or suspension,
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a2, Eunmmr_-,' proceedings.— (L) An émplny:u found guilly of——

{(a) habitual latc attendunce, - '

l:'bj Leaving place of duty without permission.

(e} *.-.-il_l'_ui niistepresentation or suppression of fact;

{d) misbelinviour with other employess or members of the public; or

{'l'::.}'uﬁ':"fll."cuﬁasury deluy in disposal of files and recods, shall be called
upon to submit explanation 1o the competent ambority within seven

duys as to why disciplinary aclion should nul be tuken ugainst him for
the alleged offence.

. (2) If the competent authority is, on such enguiry as it may deem necessary,
satisficd that the employees is guilty of any of the cllences mentioned in sub-
cegulntion (1), it shall impose upen blm aoy of the nugor penaliies specied

in these repulutions.

.63.. Appeal, ete.—(1) An emplovee shall Dave the dight to appeal once
-only against an order impesing uny penalty excepl censure o the authority next
superior (o fhe authority imposing the penally, and where the penalty is imposed
by order of the Commussion, Lhers shall ordinarily lie no appeal but the Com-
miission may review its own order swo mofu or o receipl of represedtation from
the employee concerned.  The Governmient may entertain an appeal ugaiust an
order of the Commission if it has reasons to believe thal a viclution of law or
gross injustice has been donc.

[E}Ew:ry appeal shull comply with the following requirements, namely:—

{a) it shall contain zll material stutements and  grounds relicd npon and
shall be complete in all respects;

(b} it shall specify the relief desired;
(c) it shall Be submiticd through proper channel;
(dy it shall not be couched in fmpropst languags; and
{2) it shall Le submitted within thirty duys from the date of receipl of
the order of penalty.
{3} An appeal may be withheld by the authority imposing the penalty, if—
(a) it dogs not comply with the requirements of sub-regulution (2);
(b} it deals with matters which aro not rclevant to the casc
{c) it does not disclose any new point of  elrcumstances which afford
- srounds for foconsideration, wr
(dy it is addressed to an suthorily o which oo sppéal les under  this
 resulations,
w4} In every case in which an appeal is witliheld, the appellant npod the
appcliate authority shall be informed of the fzcl and the rcason thereof:

Provided that an appeal withheld under sub-remlation (3% may he  re-
submitted at any time within thirty davs from the date oo which the appellant
has heen informed of withholding of the appeal in a form which complies with
the provisions of sub-regulation (2)
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(5} The appellate suthority shall examine—

(a) Whether the facls on which the ordee of penaliy s based have: betn
cstablished; and

{(h) Whether he penalty is adequate, inadequate nr excessive, and after
tuch examinution shall pass such order as it considers proper.

(6} An appeliate auihority may call for the recordy of any ease including
an appeal withheld by an aulhority subordinute to it and muy pass such orders
thereon s it considers fit under the provisions of these regulations,

(71 Nothing in these  repulotions shatl  preclude  the Commission  from
reyising, whether on its own mation o oiherwise, aoy order passed by an
aunthorty subordinate fo it in exercise of powers conferred on such authority by
these regulations,

- 64, Reinstatément, ole—When an emplovee who was disrmissed, removed
ur suspended s refnstuted, the employee shail be cotitled 1o the full pay fo
which he would have Been eamtitled -had he not-been dismissed, removed or
spspended,

65. Bar to resign or  retire (o employee under suspensiom, ele,—An
employee under suspension op prosecutivn oa charge of ollenves under these
tegulations shall pol tesign or retire at his own option From servies wuil the
guse is fioalised, ;

&6, Declaration of assets, ete—(l) Every employce shnll, ot the fime of
entering Commiysion's service, muke a declaration to the Commission thiough
the usual channsl, of all jmmovabls and movabie properties; including sharcs,
certificates, sceurities, insurance policies and jewellery belomping to or held by
Eim or @ member of his family and’such dectaration shall state” the district ~
within which the property is siuated, showing  separately individual items of
jewellory exceeding Tk, 250U (Tuka twenty-Eve thousund) in value snd give
such Furlher infarmation ss the authority way by gencral or special  order,
gequire.

(2} An cmployes of the Commission shall, us and when he is so required
by the Commission by u general ar special order, furnish information as to his
assets dizelosing liquid nssets und all other properties, immovable and movable,
including shares, certificutes, insurance policies, jewellery,

CHAPTER VI1
ADVANCES AXD LOANS TO EMPLOYEES

67, Sonetinn of advance for house building und purchase of car, efc.—
Flause building ndvenes and advance of purchase of molar car, ele, may ba
.sgnctioped * by the competent authority 1o the employees provided budget
provision for such ndvances cxist and fund is availuble,

4% Recovery of advance, ete.—(1) The amount af the advance wnder this
chapter to be recoversl monthly shall be fixed in whole Taka except in (he
case of lust instalment when the remajning balance inclnding uny fraction of a
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taka shall be recovered. I the emplovee proceeds on leave withowl pay, he
shall pay these instalments in cash, L€ an eémployes f5ils w pay any  such
instalments, the arrears of instulments [olling due during period or perinds of
leave without pay shall be recoverad in lump-sum from the fivst disburseniear of

pay or allowances which may become due to the cmployee ul the cod of such
leave,

(2} Simple ioterest at the tate of 1055 per dpnum shall be charped on
all advance gronted under this chapter apd when an advonce 18 doown in more
than oue mslulment, the rote of ioterest recoverable shall Be  determinsd with
reference to the date on which the first instalment is deawn. The inlerest will
be caloulated on e balances oulstunding on the Tust day of sech mooth, The
amount of interest will be recovered in ong or more instalments and the pmount
of each such lnstalment shall not excesd U rufe of  which"the principal was
recovered. Becovery of Interest will commence from the month following that
in which the whole of the principal has been repuid.

(3) Notwithstanding anything conmained in this Chaptes, the full  wmoeunt
of aiy advance  Inclusive of imlerest must be recovercd hofore the  employes
taking the advance reaches the age of superannuation; aad if the rate of monthly
cecovery normally  applicable is  insuflicient, it shall be  imercased =0 that
reepvery 33 completed before superannuation.

(4) The Commission may, at the request of the employes, permit recovery
of any advance in o numbar of instalments smaller  (hat  these  nomatly
admizsible,

69, Honse building advanee.—The following provedure shall be followed
it respeet of house buillding advanez to all permanent emploves of the Com-
mission, namely;—

(a) Advapce equivalent to 24 months’ pay muy be allowed for porchase

of louse, construclion of house and purchase of land for residentinl
PUEPOSEs,

() Advance and Iis interest shall be recovered from pay in equal instal-
menls ool exceeding 120 instulments,  Recovery i 1o begin from the
19th issue 'of pay after drawal of the first jestulioent of advance,

(e}

No employes shall be granted a second advanee while any portion of

previous advanee with interest aecrved thereon is outstanding wpainst
hirm: b

Provided that when an emplovee 15 praoled the advance for an
amount less than the amount he applicd for accarding 1o lis cotitie-
menl dug to non-availability of funds or due to any olher reasen, he
may be granted @ second udvence for an amoint vp o the balunee
of his enfitlement irrespective of whether the ewtlior  advance  with
interest accrued thercon is oulstanding or not
(d) Advance for repair of house  equivalent fo 12 months' pay iy be

allowed which s recoverable in 60 instalments. Recovery is 1o

bepin from 15th issue of pay after deawnl of the first instalnient of
advooce,
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.e”u.]w'tl.ncn:: may also be allowed o temporary employee: who o have

rendered maore than § vears’ continuous service on submission of surety
bond from twe  permanent employees of not below his rank,  The
surctics of two permanent emplovess can be released when the house
has been built aed meclgoged (o the Commission.  The surely should
e ool such person who wonld not retire before the house is bmilt and
mortzaged,  The surety bomd should be furnished by the temporary
Lnt]‘lkl:.-cm in such manner a5 may he prescribed by the Commission.

Al “advanee under this - reoulstion must he bonafide reguived far the

purpose of parchasing o building or repairing houses foc the personal
residences of the employees eoncerned  and  unutifised  amount  of
advanced money shall be refunded 1o the Commission.

The advance: shall be rlr’mu by instalments, the amount of a esch

instalment being such gs is likely o be requued for expenduure in
(e nexl (hree moenths.” Satisfactory evidence should he produced to
showe that the amount of the instolent has besn aotnally utilized for

the purpose for which it waos drawn befork the next instalment s paid.

The house buill wogether with land shall be mortgaped o the Com-
mission, which will ba rrlr'—u,m:l on repayment of the full amount with

interest due,  The mortgare bond will I:u: executed in forms presu:bed
by the Commission.

The applicant for advaree for  constucting a house must satisfy the
sanctioning adthority  regarding his Gile 10 the lood gpon which the
house @5 or 5 proposed tn be  built,. The  applicant's title to the
propesty shall be examined by the sanctioning authocty  before the
advanee 15 pranted and in esses where there is oany doubt as to the
validity of that title, the  Revenue and Registration authority or  if
techaival lepal advive is necessary, the Tepal adviser, may be consultéd.
[t should be seen thar the applicant has undisputed fitle o the land
o owhich iU s proposed e build the hoose and there will be no legal
obstacle 1o the property being marigaged to the Commission.

If the lund for construction of the house has been allotted by o co-
operative sacioty, 1le- advances on occount of  davelopment charpes
will be allowed when the appropriste authorities demand these charges
from the emplovae concerned, At the time of the deawal of such
advanees;, the employes must sign an agreement as preseribed by the
f_ﬂnwn.ml s, Fle would be reguired, as soon as H i possible for the
society o allot the lord to him; o produce original document showing
that the land has aetnally Been allored to him. When he has been
alfotted Tand and wishes (o draw Tusthér advances for the construction
af a house, advapes will ke allowed up o s maximum of 25% of the
tolal |:||.:u:1|_h11'-_|':'||_'|'||l advanes admissible in ki case. At the time of
denwal of this  ipstalment, he muost be eulled vpon o execute  an
agresment and to complete at lebst the plinthe. As soon as praclicable
three months from the date of the
drawal |_|| this nstalment. He must nr:}ducc a certificale from the
Fnaincor appeinted by the Commission [or the purpose to the effect
thal the p]mrI: has been completed.  Further instalments of advopce

may be paid ufler execution of 1 morigape deed In the form as
prescribed by the Commission
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{l-:{ The employee should sipn an agresment In the prescribed form at the
time of taking an advance far the purchuse of land the amount shouid
not exceed that what is required for the purpose. A muortgage deed
as preseribed by the  Commission should be executed  helorc  any
further, advance is drawn [or the purpose of constructing (he house.

70, Advanee for the purchoze of bicyele—{1} Advance oot excecding 3
monihs pay anticipated price of the bicyele, whichever iy less. may be allowed.

(2) The advance B5 recoverable o 35 monthly equal instalments, [ollowed
B ndditional instalment or instaiments on aecount ol interest accrued thercon
at the rates preserthed by the Commission from time to time,

71, Advance for purchase of motor ear, ele—The following  pracedurs
shall be followed in casc of molor car advance, namely:—

reveipt of F:ug,' ol Tk, 2500 and above and who are posted to bigzer
towns, such @s Dhaka, Chittagong and  RBajshahi and are likely 1w
‘remain at those  stations for uot Jess than 2 years from the date of
sanction of the advance,

(1} Maotor cor advence may be glven only to employecs whe  are o

(2) The total ameunt to be advanced for the purchase of motor cor sholl
not exceed 20 months’ pay or the anticipated price, whichever is less.
It the actual price paid s less thun the advance tuken, the balande
shall be fortwith refunded o the Commission,

"3} Recovery shnll he made by deducting monthly in ninety-sixth cqual
mslalments fvom the pay of the employee. Tt will commence from the
first issuc of pay after advance s taken. If the leance reaches the
ape of superannuation within a time less then 96 months, the instal-
ments shall be fised o oegual menthly mstalments (o cecover e full
repayment of lnan hefare his retirement.

(41 The previous sanclicon of the Conumission bs neeessary o e sule of

the car porchascd with the aid of an advance which with interest
acerved has notl been fully repaid. I an employee wishes to tansler
such a car to another employee of similar stoos who performs the
duties of a kind that renders the possession of 0 motor car pecessary,
the Commission muy permil the  irgnsfer of the liahility attuched o
the car, 10 the transfer on the same  forms dnd conditions as were
applicable to the transferce,

-

An employee who doaws, an advapee in Bangladesh- for the purclase
of olor eur shall complete his regotiations for the purclinse of the
car and pay fnally for the cor within one month frem e date on
which he draws he advance, failing sueh completion and payvment, the
[ull umount of the advance drawn, with interesl thereon shall be refupd-
‘od ta the Commission. This condition should always be mentioned in
the letter sunclioning such advances, At the ime of deawing the advance,
the cmployee will be required to execute an apreement as prescribed
hy the Commission and pp completing the purchasa. he will further be
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roguived o execule A morlgage bond a5 preseribed by the C‘ommis-
sion hypothecating the car o the Commission  ad security for  the
advance.  The cost price of the car perchased should be epterad in
the schedule of specifications aitoched o e morlgage hond.

I the order sunctioning the advance, the competent  authority will
specifically mention thul the spreement in the [orm preserived by the
Commission lios heen signed by fhe employee druwing the udvance
anct it has Been cxamined and [ound to be i ordar,  The eompolent
authority should see thut the car is purchased within _one month
from Ihe datz on which the ndvapce is drawn and should submit the
oty
Commiiesion tor examination before final record.

The form of mortgage bond exocuted by an employec deawing an
advance in Bangladesh for the purchase of mater car ghall provide for
comprahensive insurance gpainst full loss by fire or accident or theflt.
Insurance policies al @ reduced rate of premium shall, however, be
aecepted ay adequate incase, where—

() the owuer of the cur undertakes o meet the fist Tk, 230 of u
cluim preferred  against an insurance Company in the event of
an aceidents {

() the car is not insured ogainst decident for any reason of the year

-

Td:

sanchion

during which it is nor in use but is stored inoa garrawe; and

(&) insurance effected within one month from the date of purchase of
the car. ¥ :

On expiry of voe month's ume after the advance bias been received by
the employes, the Director (Finance and Accoants) of the Coimnmis-
ciop will obtoin from the employse copcerned u letter in a form pres-
cribed by the Commission to the molor instepnee  Company, -with
which the motor ear s insured.  The Directar  (Finunes  and
Avcounts) of the Commission will himself forward the Tetter to the
Compuny and abiain thelr sckpuowledzement. In the case of insurance
effected on annual basis, this  process should be repeated every year
antil the advance has been fully repaid to the Commission.

Advance for purchase of motor-cyele—A compelent aothority  miay

an advance 10 is cmployees for purchase of & motoer eyele subject to

the fullowing conditions. namely—

[ (1 That the amount of e advanee dogs not exceed eight months' pay of

the employee or the anticipated price of the motor eyels, whichever is
fess.  If the achial price paid 15 less than the advance taken, the
balance should be forthwith refunded to the Commission,

{23 The provisions of clauses (3) and (4 of regulation T1 shall, wreratis

mtandis, apply to the advance for purchase of motor cycle,

¢ bond prompily to Director, (Finanae pnd Accounts) of the .
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L CHAPFTER VIII
TRAVELLING ALLOWANCE
73. Classes vf Journeys—The travelling  allowance may be deawn  in
respect of jourteys perfoemed for the following purposes, namely:—

(o) on tour;

{(h) en transfer;

(e} on compulsory reeall from lepve:

“o {d) o appear ot an examinotion us autharised by the Conunission;

cAe) doopive evidence inou court of law, ete

Af) to obraln medicnl trestment:

(2) w attend u course of training sponsercd by the Commission: and

(h) for any other purpose authorised by the Commission.

74 Kinds of travelling allowance —Mileage allowance, duily allowancs | _
actual gast of travelling  and  convepance arc the different kinds of
travelling allowgncos wrtu.-l: may be drawn in different cirenmstances.

75 Mileage allowarce.— {1 Mileays sllowance i8 an Allgwange calonlaged
o the distanee trpvolled gpd given to mecr the cost of the journsy,

(2) For the prppose of ealewlgting mileage allowanes, ¢ jonrney hetwoen two
plage s held o heve been performed by ghe shortest of all practicable roufes
spocificd by 1he compeient nnthority, :

(3) Ths shortest rante i5 thet by which the traveller can mosi speedily
reach his destination by the normal mave of gravelling, The compstent anthotity
may decide woon (he shortest rovte where allernative routes exist,

(#) 16 an employee eravels by a rovte which is nor the shortest bur is
(cheaper than shoriest, his mileapg aliowance will be colewiated on the route
actually used. : :

() The Chiol Public Officer vr such othar point ns the Commission may
defermine in this hehail shall ba point from whicl eounting of miles for milegze
- “allowanee shall be made in tosnect of o Journey, :

T6 Grouping of Commission’s caplovees.—

Group=oA : Includes all Class-1 Commission’s emyloyees irrespective of pay and
these Commission’s gmployess whoe are in roceipt of ray nor less
tha Tk 1130 per month.

Grar'rp-ﬂ i Ineledus all Clasg-11 Commisiion’s emrloyees who are in rs:c_-:'.j:?[, |:|1|,'
pay lere then Tk 1130 por month and those Class1H Commission’s
emtlovess whe are in reecipl of poyv not less than Tk 600 rer
il



THE BANGLADESH GAZETTE, EXTRA., AUGUST 15, 1985 5545

7
Group-C 4 Inclydes all cluss=1IT Commission’s employes: cxvept ihose  included
in the Grour-B and Group-I,
Group D . In_u:lu{l!e:- all class-1IV Commiscion's employvens,
77. Class of entitlement of Commission’s employees for caleulation of uileage
allownnee.—
Journey by Ruilwoy:
A, . Commission’s  Ewmployess of Groap-A: [
(1) Class-I Ollicers drawing pay in the scale of Tk 18502375 and

ubove speeinl class of secommadation, I there is no special  clusg
of accaommodation 150 Class,

(ii) Other Class.1 Officecs and the Officers  belonging to the
First Class.

g

Gronn

B. Commission's Employessof | Znd  Class it ghzra i3 o second Class

Group-B, aocommodation First Class.
C. Commission’s Emylovees of ., Whare there are two Classes, lower Class
Group-C whers thar ars theee Classes 2nd olass
of the case not less than Tk 370 per
manth and third Class if igis less than
Tk, 370 1 .m.
13, Commission's Emyloyees of ,, The lowedl gldsy,
Gronp-I,

' 78, Journay by Sca or River in Steamer,—

A, Commission’s Employees of : (i) Class-l Officers drawing pay jn Lhe
Group-A seale of The I1830—2375 and ahove
' ; special - class of accommodation, If

there 15 no shecial cluss of "-ll:u:gmmu,
dalion First Class.

{il) Other Cluss-I Officers and e Officars
belonging Lo the Groep First Class,

B. Commission’s Employees ¢ If there are two clusses Higher Class. 1f
of Group-H thare are more than two classes the 2nd
Class. . . ;

. Commission's Employess § If thers are two closses thers the lower
ol Group-CL Class, IF 1there are three classes the
JillLl'.“'.- or 2ind class, T there are Fuur

Clusses Third Class,

D Copunission’s Employvees :© The lowest Class
of Group-I,

Other officers  may also be permitted 1o teovel by aie under special eir-
cumstances. The orders containing such special permission for eschiravel should

be issued ul least at the level of the Szeretary of Ministry/Division with copy
to the C.M.L.A'S Sceretariat,
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79, TRates of mileage allowance,—(1) Journey by Railway/Steamer/Ship:

(i) Breept in

the cpse of journeys on transfer the mileage allowance

admissible for journcys in

the Special Clussof Accommodation shall be

11 of the fare of special cluss of ace

{ii) Gxeepl in the case of journeys on leu

ommoduticn,

pefer, milenge allowance admissible

te all Groups of Commission’s Eraployees including those who travel

by other tha

n special slass of accom

modation sholl be 1 54 of the Gire

of the class of accomme

dation to which they ard entitled,

{2} Journey by pir.— Mileape allowan

ce for domestic journeys will be

admissible at the rate of one standard fare plus one daily allowance,

80, Houd mileage.—
(1} Group-A Tle. 1+ 30 per mile.
(2) Group-B o The 1720 per mile,

(3) Group-C

(#) Group-D Tk 0

The above rutes will be admissible for
irrespective of the distance travelled.

4], Limitation on mileage allowances.—
or motot . ;
il or road whichever i3 lase,

$2. Short journey from -Hendguarters.—

cyele hetween places connested by

Tl 0:00 per mile.

=650 per mile,

the whole ol the journey By road,

Emplovers trovelling by motor car
rail wiil draw mileage allowance by

(1) When an employse travels by a

transport owned by Lhe Commission and the journey is beyand fve mileege Le

shall be entitled Lo deaw daily allpwanu

= of his grade for the day on which he

is ubsent from his Headauws

ceters on officiz] duty

fiar more than eizht consecutive

ours and rctuens to his Headquariers ont the snine day.

g3, Journey during tour.—({l}
Coammission's vehicle or by a vehi

When oo emploves performs journsy by
cle hired al the expenss of Che Commission,
ol his orade and shall not exchunge it for

lie may deaw the daily allowance
mileage.

(1) If actual places of duty fall outside the five milzs radius at the out-

grotion rond mileage aligwance may
actully travelled, ;

he allowed on Lhe

Basis of the distonccs

24, Journey by ait,—The cutitlement of journcy by Al in eoonomic Class

an Lour is as [ollows:i—
(i) Class-1 Officers drawing pay in
{it} The personal stall when aceon

Law Administrator, the Deput
Ministers.

the Scale of Tk 1330—2375 and abuove.

ipanying the President, the Chief Martial
y Chiet Murtial Laow Administrator and
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85, Joarmey:by special eonvevance—When an employee of a grade lower
than the first grade is reguired by the ardey of o superior authority to travel
by soecial means of conveyance the cost of which exeeeds the amount of the,
daily allowanee or milesge allowanes as admissible to Lim, he may draw the

actual cost of travelling in licu of such daily or mileage allowancs, |

a6, Daily allowanee.—

(1) Commission's employees Standard rate.
in Group Al
(i) Drawing pay up to 32 ! 33L%4  above  Lhe
Tk 1150 i stundacd rate
(i) Drawing pay from g 3% % Ditro.
Tk 1151 1o 1840
(i) Drawing pay from 38 3 IRHIGH

: Tk, 1850 and above:

X ; Pl Th, 8 for
every additionul
Tk, 300or frac-
tinm Lhereof.

(2) Commission’s employeesin + Tk 23 for fiest 3345 Ditto.
Group-B. Tk, 200 blusr TE.3

for every additionzl
Tk. 230 oo fraction

thereof.
{3) Commission’s cmployees in = 3+ 50 puisa for every 33195 Diitto,
Group-C, Th. 107 wr fraction

thereaf subjest toa
miaimem of Tko13. -

(4) Commission’s employees it Tk 13 3345 Ditto.
Group-L2.

§7. Daily allowanee Tor audit persanmel—Audit parsonnel oa tour shdl be
allowed daily allowances or sclunl expenszs, witichever is less, in respect of
tlieir continuons hall al one station exs seding 10 days at foll rate.

3. T.eave perlod, efe nat to be computed For duily allowance.— (1)} Casual leave
taken during tour muy be excluded 1a comput ing the pericd or duily allowance
ad missille.

{2) An employee who while staving at out-sialion on four proveed on leave

ot avernge pay and on tenmination of leave tesumed dety at the swme out-

stution ani remiined there on ot For Further pericd, his leave period shull be
ratuded from Lhe calealation of daily sligwance udinissible.

(1) An employes who during the course of tour relures remnorarily to
Headguarters or leayes thes stzlion on Sutdiy or gng publie holiday 1o atlend

to his private Lusiness shall not be eatitled to driw daily allewsnee for such
- duy o days. '

/



€V
sgds THH BANOLADESH GAZEYVYE, BRYRA, AUGUST 15, 1985

89,  Actoul uxp[:ng.e.—ﬁmpiojri:f;s whils” on officizl tour may be reimbursad
aclunl boarding, loading and transport charges syubiject to the following comdi-
Tans—

{a) the amount ol reimbarseinent will be determined by the Commission
according to the Grades of the cmployees;

() the employees shall produge necsssary voushers in suppert of his claims,

g0, Convevance hire charge, —Tha actael cost of hiring 2 conveysnge of
pfcial journey, for which no truvelling allowance is wlmissibls, moy be veim-
bursed to an employee concarned and clarged fo continraneies, provided it is
cortified by the compelent guthority to lhe effect that expasdiiure actuzliy
incurred was unavoidable and that the employes congerned will not _otlerwise
receive any saccil remuderation for the pecformates of the duty whivh necessi-
tated the journey.

g1, Croncession to geologleal party.— Motwithatanding eaything centaln
thete rezulations, the: gealogical party way, while on tour; oy bz sllivwed, Geld
estublisiiment ailowzncee at sach rates o3 may be deotermined by the Commision
from lime to time.

gd in

92, Permunent conveyance allowanee.— (1) An employes who is required io
ravel extensively within 5 miles rudius of his Headquarters may be granted
monthby Cfixed permancit gunveyance altowance on such econditlons as the
Commiesion thinks fit to 1mpose.  Such av allowanes muy be deawn from Nead-
quarters and may be deawn in addition to any teavelling allowance for tours
beyond S miles. 1 shall, however, he aol admissible during leave of temporary

transler,

(2) In ease permanent goaveyance allowines has heen granted to an employes
for tle apkesp of & miotor  ear of motor evele, the same may Be deawn hy
him during leave o temporary transfer, as the ¢ass may bz, orovided —

{2) the authority sancitoning the leave o transfier certifies that the emplayes
is likely, on the expiry of leave or temporary duty, to return to the
poet trom which his procecds o leavs ar Temporary duty or to b
appointed to a post in which the possession of 4 motor car or molar
cycle will be advynizgeous {rom 1he paint of view of his efficiency; and

{b) the employes concerned cerlilies that le comtinued to maintain the
vehicle ducing the leave ot temporary transfer.

a3, Temporary posting.—A compatent pathority may depurs an emplayes
an duty oulside his hewdquarters and onder ftim to reside ot @ Tcmporary
hetdguarter for 2 pediod not excoeling three months.  In such cireumstunces,
Lravelling allowanes as on transfer shall ot be admissihle and the emoloyes in
question shall draw only travelling allowanse as on tour wud daily allowance as
pathorised by the compelent autionty,

94, Natere of allewance on transfer.—Travelling allowance for journey on
transfer is meanl to cover— _

{#) cost of teansportation of ui emploves and his family;

(b) expenditure incidental to the teavelling of an employee aud Lis fumily;
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(¢) transportation cost of the personal effcets of an employes and his
family:; nnd

(d) cost of transportation of a conveyance of an employes, if specially
permirted.

95, Period during which travelling allowance admissible, ete.—(1) IMravelling
allowance shall be admissible to an employes in respect of all ilems of expendi-
ture specified in regelation 95 within period earlier than ong month of the
ditte on which he made over charge of the old post and not later than six
manths of he date on which he took over charge of his new post,

{3 An employee may draw travelling allowonee as admissible under these
regulations for his spouse iF he matries within six months of his teansfer provi-
ded that spouss joins him within six months of his coming #l new station.

{3) Travelling allowance may also he admissible in the case of other mem-
bers of Lhe family who follow him within six months [rom the date of his
taking over charge in the new post ot proceeds him by not more than oo
month from the date of his banding over chusge of the old post,

56, Entitlement of rail and steamer fare on transfer—(I) An employee i3
entitled to—

(a) one fare for self and for each adull member of his family and one half
Gure for each child al the rates to which he is entitled on tour;
(B} two eaten fares for himsell to cover miscellzneous and incidental
expenses of the journey. 5
{2y Extri fores for incidental expenses for the purpose should be caloulated
an the hasis of ordinory train or, us Lthe cases may be, stepmer fare irccspec-
tive of the train by which the journey sctually performed.

97, Advince {o incur expenses of tramsfer.—(1) Advances of pay to the
extent of one month's salary and travelling allowance as deemed reasonable
by the competent authority for journey of members of family and for franzpor-
tation of persconl effects may be drawn onc month earlier than the actual
commencement of journey on transfer by the employes concernad,

{2} The advance of pay shall be recovered in thres instalments from the pay
of the employer after joining the new post.

{3) The other advances shall be adjusted within four menths after completion
_of the journey.

a8, Personal offects.—An employes 15 entitled 1o the cost of transportation
of his personal effects not eacesding the following weights —

Grade of emploves. Without family.  With lamily.
First Grode 4 r 40 maunds, 60 maunds.
Secomd Grade . e 2 LI 0 .

Third Grade e o L3 TR
Fourth Grade .. /e a7 1
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o9, lmirrev by road on transfer.—(1) In case journey is performed hy road
on transfer, an emploves is entitled to deaw mileaze allowance at twice the
Tite L.pph’.u.bl: Lo him. i

(2) He may deaw odditional mileage allasvance  af the rate applicable 1o
him iF two membes of his funsily wesompuny hinand Lwice of thut oaee §f
maoreg than two members accompany him.

(3 Fdr transportstion  of personsl edffects wihthin the prescribed limdt
£ d | P 1 P g b LTIl -
belween plaves net connected by oorail, wnocomployee moy diaw the actunl cost
of carriape A% per rated applicable to Government employees from time to
time,

100, Family travelling allowance for place other than place of posting, etes
An cmpiovee who in comsequence of his transfer or deputation on 2 course
of training in which travelling allowanes is admissible is obliped to send his
family to a ':taumurt.u.u Lhisn his new ll.r:’ulk.,U fLers or pln& of de pulnuon may
draw travelling allowance for his family to Lot othersslation, subjeet o mase
mum whigh would have been admissible it the family l1'1-.1 'au:cn*np.n.kd him to.
new headguarters or place of training or home, wherever {3 luss.

101, . Transit travelling allowance, ete,—{11 .An l:mplc:-}'c: appointed to a new
post, while in transit from one place to another, {5 entitled o draw travelli "J.'
allowance as on transfer,

(1) An employee who goes on leave after he has handed over charpe of his
old post and before he hos taken charpe of hisnew post; i3 eatitled, whethar
the order of transfer 35 recelved before or after the commencement of his
leave, to travelling allowance on transfor from old stalion Lo his new posl

102, Jowrneys to attend exomination,—An f‘l‘l‘l[_‘l]lil"rl..w is entitled te draw
travelling allovwanee [or the josmey o and ftom the place ot which he appears
for an cxamination approved by Commission sutjeel to the conditions that the
travelling allowance shall not be doawn more than twice for any  pasticalar
examination,

03, Joorney on recall fram leave.-—When an employee s compulsertly
recalled to daty befiore the expliy of his leave, ke 38 eatitled to draw mileape
allowanee for the journey [tom the ploce at which the order of recall reaches
him.

104, Jaurney fo appear as witoess In conel, ete—{1) An emploves summonad
a give evidence inoany civil or criminnl case orto any other authority shall
e entitled 1o travelling ableswanee a5 ler o journey op tour, provided he has
not receivad any such allowance from any otherauthority or Governmant,

(2 An emploves, when oficiully deputed to attend o mesting, may draw
travelling sllowanece as for journcy oo tour.

105 Jasrasy an modical grouad—(13 An amploves shall be entitled to
travalling aflyyans: for the journzy to and from his headquarters i e or any
member of his G atly fall i1 in o place where there &5 no Government dis-
pensury or suthorised medical officer of the Commission.
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{2} If the patient is too ill o travel, he shall bz entitled to reimburse the
,m-.ful"mg cost of the medical olfieer i the clam is accomparicd by a certifi-
cile of the Medicel Ofcer who attended the patient,

8 Jonrney for Tamily of decensed employees -—TH.. memuers of family
of o deceazed employes shall be entitled to—
(@) notual travelling oost by ke class of .".-qm:1'.|'.1-'.1-:‘--.'.r'.n1'| the deceased
cmployes wos entitled ; and
(b} tha transportation cost of personal elfects not eéxceeding the quantity
the emplayee was entitled up to the heme of the employee.

(07, Journey for rest and eccvegtion, i
on rest oard recreation leave may be ndings
rates a8 are applicable to Governmant Servants.

travellinz allowanee for journsys
¢ on such terms oad at such

CHAPTER IX
PENSION AND RETIREMENT BENEFITS, ETC.

108, Pension and retirement benefits—(1) The peovision of this Chapter
shall be applicable to all employess for whom subscription tothe contribulory
provident fund s compulsory and if they opt for these berefits: and surrender
the accomulation of the Commission’s contribution plee the aceruad interest
on the Commizsion’s contribution o their provident fund  pegount “to the
Cominission. :

{2} Option referred in this regulation once exercised shall be final,

(3) Employess joining Commission’s serviee after these repulations come into

force shull welomutically be entitled to pension and retirement benefits under
this. Chapter.

[-r} In lien mf the Commission’s contributinn to the rrn'ﬂd:llfund account
= opt for the pénsion and retirement benefits, the Com-
'n*h-.u‘n shall pw pension to such employess.

109, Pension.—1F an employze vetires, rosipns o iz discharged afier com-
pleling quatifying service of 10 years or more, pension and retirement benefit
shall he paid to him oroincase of his death, bis Gumily ot the rates prescribed
by the Government from fime to time.

LG, Tovalid  pemsion—IF aoy empleyee i disabled permanzntly dus to
bodily or mental infizmity while in the serviee of the Commission, he or, in
case of Nis death, his family, shall be eniilled 1o the wsual graluity or pension
benelit as por these regulations,

111, Family pensiom—{(1) T the event of dedth of an employee before
retirement but after completion of o qualifing service of 10 years or morc
his Cumily will get the pension for a period of 10 vears ut the nornal rate af
pension as per these repulations,
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{2} In the event of the death of un employes after retirement, hut hefore
the expiry of 10 vears ofter retirement, his family will be entitled to the benefit
of pension as per regulutions sbove for the unexpired portion of the period
of 10 years counted from the date of retirement of the employee,

12, Surremder of peosion—Every cmploves who bhas rendered qualifying
service for a period of len years or more and is elipible for a  pension shall
- have the right to opt for a lump sum benefit according to the rates prescribed
by the Government by surrendingupto o muxiem of one-half of ihe amount
of the pension admissible to him under thise repulations. Such option will
have to be cxercised by Lim in writing to the Commission at any time before
he retires, and the lump sum benefit shall be paid to- him on retirement or (o
his fwmily on his death before retirement,

113, Definltion of family.—"family™ for the purposs of pensicnand  journey
under these regulations means t—

{a) spouse or spouses of the cmployes ; and
(b3 Children of the employze :

Provided that the Commission miy, in speeizl cases, accept any other
person not falling under any of the abovae catcporics ws & member of
the family of an employes,

114, Pension on dismissal.—No ponsion shall be wranted to- an employee
dismissed from serviee unless otherwise decided by Commission,

115, Nomination—Tvery emplovee of the Commission entitled to pension
and ether benefits wnder these repulations shall be reguired Lo make a nomina-
tion to the Commission forthwith after promulgation of these repululions or
on new appointment in the preseribed proforma.

116, Optiosal retiroment—Every employee of the Commission entitled 10
pension shall have the righl to retire after completing 25 years of gualifying
service | .

Provided Lhat the Commission, may in any special euse onihe ground of
essential serwice, require an employée to complete his service up to the sge
of supsrannuation.

117. Payment.—The pavment of pension and other benefits under this
Chapter will- be made according o the procedure  as may be preseribed by
the Commission from time to time.

118, General Providenl Fupd,—The Commizzsion shall establish a General
{Mon-contributory) Provident Fund for its employees and frame tules for the
operation of the said Fund, The contributions of the existing employees of the
Commission who opt [or pension and gratuity under these regolalions in their
Contritmtory  Provident Fund  Awccunt and the accrued ineerest thercon shall
be credited to their General (Mon-contribulory) provident Fund.

119. Pension Fundi—A pecsion and retirement henefit fund shall be created
in the Commizzsion from out ol the geoumulation of the Commission’s conlri-
bution surrendered under these regulations and fends placed by the Commizsich
from olher sources as it deems fir,
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